 (
On-Going 
Business Expense
 Worksheet
)
Business Location
	Item
	Estimate 

	Building Occupancy Charges
	$

	    Building Rent or Lease
	$

	    Annual/Quarterly CAM Charges
	$

	    Building Leasehold Improvements
	$

	    Real Estate Taxes
	$

	    Special School or Other Taxes
	$

	    Snow Removal Assessments
	$

	    Fire Dept. Inspection
	$

	    Sprinkler System Inspection & Certification
	$

	Insurance Expenses
	$

	    Building & Contents Hazard Insurance
	$

	    General Business Liability Insurance
	$

	    Leased Equipment Coverage
	$

	    Other Insurance:
	$

	    Other Insurance:
	$

	Utility Deposits
	$

	    Electricity
	$

	    Natural Gas
	$

	    Heating Oil
	$

	    Water
	$

	    Sewer
	$

	    Utility Co-Op Fees
	$

	    Telephone
	$

	    Trash & Rubbish Services
	$

	Signage Expenses
	$

	    Building Signs
	$

	    Truck/Vehicle Signs
	$

	    Advertising Signs
	$

	Other:
	$

	Other:
	$

	Other:
	$

	Other:
	$

	Other:
	$

	Total Business Location Expense
	$







Manufacturing/Distribution Equipment Expense
	Item
	Estimate

	Delivery Truck
	$

	Manufacturing & Fabrication Equipment
	$

	    Manufacturing Machines
	$

	    Manufacturing Consumables 
	$

	    Manufacturing Storage
	$

	    Product Station-to-Station Transportation
	$

	    Tools
	$

	Warehouse Equipment
	$

	    Forklift, Pallet Jacks & Hand Trucks
	$

	    Dock Plates & Wheel Chocks
	$

	    Warehouse Racks & Ladders
	$

	    Fencing & Product Security
	$

	    Conveyor Systems
	$

	    RFID or SKU Identification System
	$

	Warehouse Security System
	$

	Maintenance Supplies
	$

	Hand Tools
	$

	Warehouse Supplies
	$

	    Hardhats
	$

	    Ear, Eye & Hand Protection
	$

	    Back Support Belts
	$

	    First Aid Kit & Supplies
	$

	    Fire Extinguishers
	$

	    Box Cutters
	$

	    Hand Tools
	$

	    Rope, Twine & Product Containment
    Supplies
	$

	Carton & Corrugated Bailer
	$

	Paper Supplies
	$

	Shipping Supplies
	$

	    Boxes, Cartons & Envelopes
	$

	    Carton Tape
	$

	    Strapping System & Supplies
	$

	    Package Labels
	$

	    Package Scale
	$

	Other:
	$

	Other:
	$

	Total Manufacturing/Distribution Expense
	$



Office Equipment & Supplies Expenses
	Item
	Estimate

	Office Furniture
	$

	    Desks, Desk Chairs & Guest Chairs
	$

	    File Cabinets & Book Cases
	$

	    Cubicle Partitions
	$

	Copy  & Fax Machine
	$

	Adding Machines & Calculators
	$

	Time Clock or Time System
	$

	Shredder or Secure Recycling System
	$

	Telephone System & Desk Phones
	$

	Cell Phones & Service
	$

	Computers & Computer Systems
	$

	    PCs & Laptop Computers
	$

	    Personal & Network Printers
	$

	    Network Servers, Routers, Switches & Cables
	$

	    Backup System & Supplies
	$

	    Cash Registers    
	$

	    Internal System Monitors & Inventory Check Devices
	$

	    Accounting System & Office Software
	$

	    Payroll System
	$

	    Computer System Maintenance Method
	$

	    Postage System
	$

	Water Cooler & Coffee Machine
	$

	Stationary
	$

	    Business Cards
	$

	    Letterhead & Envelopes
	$

	    Invoice & Statement Stock
	$

	Pick Tickets, Bill of Lading & Other Forms Stock
	$

	Office Supplies
	$

	First Aid Kit & Safety Supplies
	$

	Wall Clock
	$

	Corporate Fees
	$

	Activation Fees
	$

	Other:
	$

	Other:
	$

	Total Business Equipment & Supplies
	$






Other Business Start-Up Expenses
	Item
	Estimate

	Initial Inventory Stock
	$

	Freight In & Transportation Expenses
	$

	Company Vehicles
	$

	Marketing & Collateral Materials
	$

	    Brochures, Specification & MSDS Sheets
	$

	    Product Samples
	$

	    Product Display Units
	$

	    Promotional items
	$

	    Pre-Opening Advertising
	$

	Pre-Opening Labor or Salaries
	$

	Temporary Agency & Other Hiring Fees
	$

	Other Local, State & Federal Compliance Costs
	$

	Owner & Employee Training
	$

	Dues & Subscriptions
	$

	Pre-Opening Travel Expenses
	$

	Conferences & Industry Meetings
	$

	Potential Customer Entertainment
	$

	Internet Name Registration & Web Site Fees
	$

	Moving Expenses
	$

	Employee Uniforms
	$

	Other Outside Services
	$

	Other:
	$

	Other:
	$

	Total Other Business Start-Up Expense
	$






Total Business Start-Up Expense
	Category
	Estimate

	Business Location Expenses
	$

	Manufacturing & Distribution Expenses
	$

	Business Equipment Expenses
	$

	Other Business Expenses
	$

	Total Start-Up Cost
	$
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